YELLOWSTONE COUNTY
REQUEST TO EXPEND

This form is to be completed for all capital outlay requests (a single item costing $500.00 or more
with a useful life of at least one year). Please attach all pertinent paperwork with price quotes, if
available, and forward to the Purchasing Department with a completed purchase requisition. The
account numbers and budget balance lines must be completed by the requesting department. Please
use the most recent budget report to obtain this information. This data will be verified by the
Purchasing Department. If the item(s) to be purchased are over the budgeted amount or were not
budgeted, Commissioners approval is required prior to placing the order.

Item(s) requested: HP Color LaserJet Enterprise M653dn J8A04A - $1.735.00

HP LaserJet Enterprise M608n KOQ17A - $1.533.00

Cost: _$3.268.00

Other costs:

Less trade-in/discount:

Net cost of request: _$3.268.00

Explanation of purchase: Color printer and monochrome printer for VWs to send out victim

notifications and print pictures for trials (/"*\
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